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Welcome to Cost Genie Basic 
 

 
 
 

   This program will allow you to: 
 

• Maintain a electronic recipe file of the oncooking recipes 
• Create sub-recipes 
• Includes pictures of the recipes 
• Scale the recipes 
• Have nutrient data on the ingredients, recipes and menu items 
• Categorize and sort the recipes 
• Print the recipes 
• Cost out the recipes  
• Create a menu item file 
• Print a line item recipe 
• Cost out the menu items 
• Print a working menu 
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1. When you reach the main menu.  Click on the Recipe Icon 
 

 
 
  
This takes you to the Recipe File.  “Click on the Item Setup Tab” 
 

 
Prints out a Recipe Card 
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Go to the Main Menu Bar on the top of the screen Click on 
“Navigation” and select Menu Item 
 
This will take you to the Menu item List 
 

 
The main function of this File is to Cost out your Menu and Print 
you a working Menu 
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1. It gives you the current list of menu items. 
2. It allows you to find Menu Items by categories 
3. It also gives you the average cost of those categories  
4. It allows you to edit each item individually and make changes as 

needed  
 

 
 

 
 
 
 
It will print out A Menu Item Card as well as a 
Working Menu 
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Preview the menu and click continue to print 
 
Not we move on to the Inventory.  Pull down the navigation name on 
the menu bar and select Inventory or type in Alt+I on your keyboard 

 
 
This will take you to the inventory list or item set up depending on 
where you where last 
 
Note:  When you are navigating through the program it will always 
take you to the last layout you were at in that file. 
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Click on the item Set up Tab and go to records on the menu bar and select 
“New Record” 
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1. Click the Tab Key and start typing in the ingredient name 

Note:   Putting in the ingredient name.  It is not just typing in the 
name of the ingredient.  In most cases you would type in the name on 
how the item appears on the Invoice.  You also want to keep in mind 
on how you want the ingredients to look in the recipe file.  For 
example you would not name the ingredient “Red Delicious Apple”, 
because when you are in the recipe file and it call for a Red Delicious 
Apple. You would have to type in Red, If you make Apple, Red 
Delicious as you ingredient name them when you are in the recipe 
and type in apple as a hint then it would find all of your apples to 
choose from. 
 

1. After you have inputted your ingredient, then click on the “Tab” 
key it will create a pop that will enable you to type in a location.  
You start off use the default location, where would be where 
the item would be stored (Storeroom, Refrigerator or Freezer).  

 
 
Summary:  We have given you a brief look at Cost Genie Basic 
                 If you have any questions Call or e-mail us. 
Kenny Arone (877) 964-1199 
kenarone@earthlink.net 
 
We look forward to your business, 
 
Thanks 
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